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What is My EBSCO host ©

My EBSCOhost is a personal folder in which you can save Result List items, persistent links to
searches, saved searches, search alerts, journal alerts and web pages. After you sign in, the
EBSCOhost logo displays a “MY” banner on the corner to signify that you have logged in to your own
personal folder. You will also be able to save your folder contents from session to session. If you do
not sign in to My EBSCOhost, the items you put in the folder (search alerts, citations, etc.) will
automatically be deleted when you log out of EBSCOhost, or if the session times out.

Signing in to My EBSCOhost

Eﬁ& Research Hew Search | View Folder | Preferences | Help
Basic Advanced Choosa Select another .
Databases -t Search Databases  EBSCO service EBSCOhost Documentation Account

Sign in to EBSCOhost Keyword Subjects Publications Library Holdings

Click on the Sign in to My EBSCO host link from the toolbar to log in, create a new account, update
your account, change your password or retrieve your user name and password.

My EBSCO host
4Back ClFolder is empty.
I'm a new user | |forgot my password | | forgot my user name and passwori Create a Charge Back Account
Sign In to My EBSCOhost Accourt Types
User | |
Name Welcome to My EESCO#Rost, a personal area you can use to collect
p | | | infarmation you plan on reusing in a future EBSCORost session. You do not
aSSWOIC need to sign in ta My EBSCOkost to conduct searches aor print articles—anly
if you want to sawve items and reuse them the next time you use EBSCOhost.
Once you sign in, you can save search results, persistent links to searches,
gearch history and alerts, journal alerts and web pages to your personal area.
To upckste your accourt, erter your Al items are saved in a folder that only you can access.
user name and password above
and click Update My Account. If you need to set up an account so you can sign in, or need to he reminded of
’ Update My Account your user name or password, click on the links above.

Update My Account

To update your account information, enter your user name and password and click the Update My
Account button. The Your Account Information Screen  appears. You can change all of your
personal information, e-mail address, password, secret question and account type. You can also
delete your account by clicking the Delete Account button. To save your changes, click Submit. A
screen will appear confirming your account, and clicking OK will log you in to My EBSCOhost.

I'm a new user

Once you have chosen to set up a new account, the Create a new account Screen appears.
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My EBSCOhost
4Back CdFolder is empty.
ﬁ To =ave item= in a personal folder, et up an account by entering the following information and then click Submit.

Create a new account

First Mame |

Last Mame |

E-rnail Address |

User Name I Thiz iz the user name you will use to sign in to My EBSCOhost.

FPassward I Five-character minimum, no spaces

Retype Password |

Secret Gluestion I [Eelect One] j Uzed to help identify your account if you forget wour user name or password.

Secret Answer I

Mote: Please remember your account infarmation for future reference.

Submitl Cancel |

After all of the required information has been entered, click Submit. A screen will appear confirming
your account, and clicking OK will log you in to My EBSCOhost.

Account Types

Personal Account - If you are an individual user interested in saving items related to searching (for
example, search results, saved searches, etc.) select Personal Account . Once you sign in as a
personalized user, any items that you collect are automatically saved to your folder for future use.

Charge Back Account - If you are a corporate user who needs to track EBSCOhost usage on a per
client basis for billing purposes, select Create a Charge Back Account from the Sign in to MY
EBSCOhost screen. In addition to the features available in a personal account, you can also set up
clients, start a timer to track usage by client, and obtain a report of the time spent. Usage information
can be printed and/or e-mailed.

Once you have signed in, the EBSCOhost icon displays a “MY” banner on the corner.

Note: If your account is a personal account, you will not see the My Charge Back Clients link.

T ] R
esearch
ﬂB
Databases Hew Search | BMyFoI{Ier | Preferences | Help | Exit

dj My Charge Back Clients Basic

Search

Choose
Databases

“"s‘é:'r‘.?.? - EBSCChost Documentation Account

Sign Out of EBSCOhost Keyword Subjects Publications Indexes Refarences
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Charge Back Timer

If you are a corporate user who needs to track EBSCOhost usage on a per client basis for billing
purposes, you can do this with the Charge Back feature of My EBSCOhost. In addition to having all
features available in a personal account, you can also set up clients, start a timer to track usage by
client, and obtain a report of the time spent. Usage information can be printed and/or e-mailed.

Note: If you have set up a personal account and want to use the Charge Back feature for the first time,
click on the Create a Charge Back Account link located inside the Sign in to My EBSCOhost screen.

Once you have logged in to My EBSCOhost, select the My Charge Back Clients link to create a list of
clients. There are no limits on the number of clients you may have, and they can be deleted at any
time.

Set Up New Client

Mame

D

[ Subrmit ] [ Cancel ]

Select  Name 10 Edit Delete

1. &) Petterson Case Case 2850 gﬁl

To set up a new client:
1. Click the My Charge Back Clients link.
2. Enter the client name in the Name field.
3. Enter an ID in the ID field.
4. Click Submit .
To start a timer for a specific client:
1. Click the My Charge Back Clients link.
2. Click the radio button next to the client's name.
3. Click Start Timer .

Beneath the My EBSCOhost icon there is a Stop Charge Back Timer link. Clicking this link will stop
recording the session time for that particular client and display a brief report.
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Charge Back Report

Name: Petterson Case
I0: Case 2850
Date: 1241052003

Time: 0 minutes

E-mail Report Print Report
E-mail Address | | [F'rint]

Separate each e-mall godress with & sermicalon.

Suhject: | |

Time is represented in hours and minutes and is rounded up to the next full minute. You can e-mail or
print the Charge Back Report. Once this has been e-mailed or printed, the timer will reset for this client.

My Folder/Folder has items
You can access Result List items, persistent links to searches, saved searches, search alerts, journal
alerts and web pages from your folder.

Result List Items

You can search a particular area of interest, save selected results using the folder function, then print,
e-mail, save or add to a web page any or all of the results in the folder. There are two ways to add
results to the folder: click on the Add icon to the right of the result or click on the Add (1-10) icon at the
top of the Result List to add all results on a page.

My EBSCOhost and Page Composer User Guide 7
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Folder List

Result List Result List hems
Items ()
Persistent 1to 2 {of 2 Pages: 1 Print E-mail SLE.“] Eemowve All
» Links To cf2)» Pages:1 EPrint 2 Email Disk |
Searches (0)
1. Engineers' Farecasts For Technalogy. Futurist, Jul/Aug2003, Yal.
p Saved 37 Issue 4, pB, 2p, 1 graph; (4N 9988472) ﬂ
Searches (0) HTML Full Text TIPDF Full Text 01k
> Search
Alerts (0 2. Medix Fesources announces national distribution strategy.
el Managed Care Weekly Digest, BABS2003, 228, 1p; (AN 10031998) ﬂ
L Alerts () T PDF Full Text [95K]
Weh
» Pages () 1to 2 {of2) » Pages: 1

Print/E-mail/Save/Export Options

For information about printing/e-mailing/saving/exporting in EBSCOhost, please download the
EBSCOhost Print/E-mail/Save User Guide.

Search History

If provided by your EBSCOhost® administrator, you can save searches performed on the Advanced
Search Screen for later retrieval. You can also print your Search History.

For more information on printing and saving search histories, please download the EBSCOhost Print/E-
mail/Save User Guide.

To retrieve search history:
1. Click the Search History/Alerts Tab , then the Retrieve Searches link.

2. If you have not already logged in to My EBSCOhost, you will be prompted to do so. Enter your
user name and password, or click on Cancel to return to the Search History/Alerts Screen.

3. To retrieve a search from the list presented, click on the Retrieve Saved Search link. If you
currently have the Search History/Alerts Tab open, you are prompted to save your current
search. If not, your current search is cleared.

4. The Search History/Alerts Tab includes all information for the search you retrieved. All search
counts are replaced with question marks. When you view the results, a new search is launched
and its results are added to your Search History.
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My Folder

Result List
4 ltems {10} Saved Searches
Persistent
P LinksTo
Searches ¢y 1 1t01{of1) b Pages: 1 [ ———l |
b Saved
Searches (1)
1. income tax reform
b Search Froperties: Saved Search (Fermaneant) ﬂ
Alerts (0) &, Retrieve Saved Search
b Journal
Alerts ()
p Web 4 1to1(of1) » Pages: 1
Pages (2)
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Search Alerts

If provided by your EBSCOhost administrator, you can save searches as alerts and have EBSCOhost
e-mail new results to you. You can also retrieve those alerts to perform the search immediately,
instead of waiting for the alert to run.

To save a search as an alert:

1. From the Advanced Search Screen or from the Result List, click the Search History/Alerts  link.
(If enabled by your library administrator, Search History may also be available from Basic

Search.)
. Reseurch Hew Search |G Folder | Preferences | Agk-A-Librarian | Help
ERSERI L] Sosic  Advanced - Visual T Choose Demonstration Customer

Sign In to My EBSCOhost Keyword Publications CINAHL Headings Library Holdings Indexes Cited References

[~ Suggest Subject Terms | Field Codes

Find: | (Mt "Nursing Assistants") and (WM "Persannel Clear | @

Retention™) or (MM "Job Satisfaction™) ar (MM
"Ernpowerment”) or (bhd "Wark Erwironment/PF")

in |CINAHL Plus with Full Text d e (@ Folder is empty.

Refine Search = Search HistorylAlerts ~ Results
= =

Print Search History | Retrieve Searches | Retrieve Alerts | Save Searches [Alerts | Clear Search Histo
Comhbine searches with: Iand vl Addl

Add to Search

Search \D# Search Terms Limiters and Expanders Actions Delete
Il 51 B (MM "Mursing Assistants") and (MM "Personnel Retention”) | Limiters - Full Text; Peer Reviewed | View Results (16) ﬂ
or (MM "Job Satisfaction") ar (MM "Empowerment”) or (Wt Expanders - Also search for Revise Search
“Work Ervironrment/PF") related words View Details

2. From the Search History/Alerts Screen, click Save Searches/Alerts . The Saved Search/Alert

Screen appears. If you have not already signed in your personal account, you will be prompted
to do so.

In the Save Search As area of the screen:

3. Enter a Name and Description for the Alert.

4. To save the search as an Alert that can be automatically run, click the Alert radio button. The
Save Alert Screen appears.

5. To run the Alert against a different database, select the Database from the drop-down list.
6. To select how often the search will be run, from the Frequency drop-down list, select one:
Once a day
Once a week
Bi-weekly

Once a month (the default).
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%BS d Research Hew Search | %Fol(ler | Preferences | Help
) Databases Bas=i Adwal o Vi 1 Ch Select thi
Lkt nee ] ooRe ol e L Lol Demonstration Customer
Sigjn in here. Search Search Search Databases EBSCO service -

Sign Out of EBSCOhos=st Keyword Publications Subject Terms Cited References Library Holdings
Indexes Images

Saved Search/Alert % Folder has items.

Mame I

Diescription |

Date Created 11412006

Database IAcademic Search F'remiErLI
Interface EBZCOhost

Save Search As " Saved Search (FPermanent)

© Saved Search (Temporary, 24 hours)
@ Alert

Fregquency

IOnce a month 'I

Articles published within the last
I Mo Lirmit —I

Run Alert for

IOne Year 'I

Alert Options Alert results format
@ Brief  Detailed

I limit EBESCChost access to only the articles sent

E-mail Properties . .
P = Email all alerts and naotices

7 Ermnail only creation natice
0 Mo e-mail (RES anly)
E-mail Address (please separate e-mail addresses with a semicolon)

(=]
[l

Subject
I

Title
[EBSCOhost Alert Notification

E-mail [From] address
|EF'AIer‘ts@EF'NET.COM

E-mail Results format
® Plain Text 0 HTML

Include in e-mail
¥ Cluery
¥ Fraequency

Save I Cancel I

7. To limit which articles are searched, from the Articles published within the last drop-down list,

select one:
One month

Two months

Six months

One year

No limit (the default)
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8.

In the Run Alert for field, select one:

One month

Two months

Six months

One year (the default)

In the Alert Options area of the screen:

9.

10.

Select the Alert results format : Brief or Detailed.

To limit EBSCO host access to only the articles in alert  (rather than the entire site), mark the
checkbox to the left of this field.

In the E-mail Properties area of the screen:

11.

12.

13.

14.

15.

16.
17.

18.

In the E-mail Options section, indicate how you would like to be notified. Select one:

E-mail all alerts and notices (the default)
E-mail only creation notice
No e-mail (RSS only)

Enter your E-mail Address . If you are entering multiple e-mail addresses, place a semicolon
between each e-mail address.

In the Subject field, enter a brief explanation that will appear in the subject line of the Alert e-
mail.

Title - you can optionally enter a title for the e-mail. The default value for the Title field is:
EBSCOhost Alert Notification.

E-mail [From] address - Defaults to: EPAlerts@EPNET.COM. You can enter a different "From"
e-mail address if desired.

Select the E-mail format to use: Plain Text or HTML.

To have your search string included with your results, mark the Include query string in results
checkbox. To include the alert frequency, mark the frequency checkbox.

When you have finished making changes, click the Save button.

My EBSCOhost and Page Composer User Guide 12
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Journal Alerts

EBSCOhost allows you to create an alert notification via e-mail each time a new issue for a selected
title is made available in a specific database. This feature is available from the Publication Overview
Screen for the selected title. EBSCOhost will automatically send an e-mail with an updated list of
article titles available for that journal to those specified e-mail recipients.

To set up a journal alert:

1. Click the Publications link. To locate the publication, enter the title in the Browse Publications

field and click Browse , or use the A - Z links and left/right arrows to browse through the list of
titles.

2. From the journal’'s Publication Details Screen, click the Journal Alert link. If you have not
signed in to My EBSCOhost, you will be prompted to do so.

@ Research
H O = 1 |Databases

Hew Search | E]Foltler | Preferences | Help

Basic Advanced Visual Choose Select another i .
Search Search Search Databases EBSCO service Demonstration Customer
Sign In to My EBSCOhost Keyword Publications  Subject Terms = Cited References  Library Holdings

Indexes Images

Database: Academic Search Premier Publications

4Back
ot i e
Previous Record | Next Record Search within this |J-uI)Iicntiomournal Alert
Publication Details For "ACFP Journal Club” All Issues
Title:  ACP Journal Club + 2006
+ 2005
ISSH: 1056-8751 + 2004
Fublisher American College of Physicians : %ggg
Information: 190 Marth Independence Mall West

Philadelphia Pennsylvania 19106-1572
United States of America
http: ey acponline. org

Bibliographic 01/01/2002 to present
Records:

3. The Journal Alert Screen appears, on which the Journal Alert Name, Date Created and
Database name have automatically been filled in.

4. Inthe Run Alert for field, select how long the journal alert should run:
One month (the default)
Two months
Six months

One year
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support.epnet.com November 2006



| Research

Databases
%BSC Reseur—::h Hew Search | %Fol(ler | Preferences | Help
t:lﬁ Databases
Basic Advanced Visual Choose Select another o strati Cust .
Zign in here, Search Search Search Databases EBSCO service emanstration LUsStomer

Sign Out of My EBSCOhost Keyword Publications Subject Terms  Cited References  Library Holdings
Indexes |Images

Journal Alert ﬁ Folder has items.

Enter information in the fields below . An e-mail notification will be sent each time & new issue iz made available on EBSCOhost for the following journal:

ACRP Jowrnal Cink

Marme ACP Journal Club

Date Created 11/1/2006

Databasze Academic Search Premier
Interface EBSCOhost

Run Alert for Im

Alert Options Alert results format

& Brief " Detailed

¥ limit EBSCOhost access to only the articles sent

E-mail P i : :
mar Froperties & Email all alerts and natices

" Email anly creation notice
© Mo e-mail (RSS only)
E-mail Address (please separate e-mail addresses with a semicalon)

=l
[ |

Subject
|

Title
|EBSCORost Alert Notification

E-mail [From] address
|EF'AIerts@EF'NET.COM

E-mail Results format
& Plain Text T HTML

© Linkto TOC page on EBSCC host % aricle links embedded within the e-rmail message

Include in e-rail
¥ Query
MV Freguency

Save | Cancel |

In the Alert Options area
5. Select the Alert results format to use: Brief or Detailed.

6. Tolimit EBSCO host access to only the articles in the alert ~ (rather than the entire site), mark

the checkbox to the left of this field.
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In the E-Mall Properties area
7. Indicate how you would like to be notified. Select one:
E-mail all alerts and notices (the default)
E-mail only creation notice
No e-mail (RSS only)

8. E-mail Address - to be notified by e-mail when a new issue is available, enter your e-mail
address. If you are entering multiple e-mail addresses, place a semicolon between each e-mail
address.

9. Subject - enter a brief explanation that will appear in the subject line of the Journal Alert e-mail.

10. Title - you can optionally enter a title for the e-mail. The default value for the Title field is:
EBSCOhost Alert Notification.

11. E-mail [From] address - defaults to EPAlerts@EPNET.COM. You can enter a different "From"
e-mail address if desired.

12. Select the E-mail format to use : Plain Text or HTML.

13. Indicate whether you want to include: Link to TOC page on EBSCO host or Article links
embedded within the results

14. Include in e-mail - To have your search string included with your results, mark the Query
check box. To include the frequency (how often the alert will run), mark the Frequency check
box.

15. When you have finished making changes, click Save. You will be returned to the Publication
Details Screen. A message is displayed that indicates a journal alert has been set for the
publication.

My EBSCOhost and Page Composer User Guide 15
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Web Pages — Page Composer 0

Page Composer allows you to create customized web pages that include EBSCOhost searches and
persistent links. With the integration of Page Composer in EBSCOhost, you are not required to log in to
a different service to create web pages. Once you log in to My EBSCOhost for access to your personal
folder, web pages can be saved and stored there for future management.

From within your personal folder, click the Web Pages link. Any pages that have been created will be
listed here and available for editing or deleting.

My Folder

> Result List
Items (10) Web Pages [ Page Composer
Persistent
P LinksTo
Searches (3) 1to1{of 1) Pages: 1 Femave All |
> Saved
Searches (1)
1.
b Search Page.Cumpuser Example ﬂ
Alerts (1) Z Edit Web Page
> Journal
Alerts (2)
Weh 1to1(of ) » Pages: 1 L page Composer
Pages (1)

You can edit, delete or create a new web page. To edit a page, click Edit Web Page. You can delete
individual pages by clicking on the X button located to the right of the page, or remove all of your pages
by clicking the Remove All button located at the top of your list of pages.

Creating a New Page

To create a new page, click on the Page Composer link. The Create a New Page Screen appears.
Type a description of your page in the Page Description field and click Continue . The Edit Web Page
Screen appears.

You can add the following elements to your web page:

Text - Folder Items
Images - Search Box
Web Links - Page Background Graphics

Horizontal Rules

You can move among the various elements of your page at any time during the creation process. For
example, you can add an image to your page, and then add text beneath the image. Your entire page
elements will appear at the bottom of your work area in a section entitled Page Elements. Each
element will be shown in the order entered, except for the background, which will be listed first.

My EBSCOhost and Page Composer User Guide 16
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Adding Text to a Page

You can add text to your page by typing text in box provided.

How to add text to your page:

Click the Text icon.

Choose the font and size.

Choose the font style.

Choose the placement of the text, e.g. left justified, centered or right justified.
Choose the text color.

Enter the text in the box provided and click the Add to Web Page button.

© g bk~ w NP

Note: Formatting applies to all text in the box. If you need additional formatting for additional text
items, repeat the above process.

Edit Web Page Web Page Examples

Add any of the following Text (formatting applies to entire contents of text field)
elements to your weh page:
B 7=

Al Text | Arial oz
Falder ltem Build your web page by entering info below and click the "Add to Weh Page" button.

Image =
Search Box
YWieh Link

Background

Lzl >

Horizontal Rule

Addto'Web Page |

My EBSCOhost and Page Composer User Guide 17
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Adding Items from Your Folder

Result List Items and Persistent Links to Searches (from your folder) can be added to your page.

To add Result List items from your folder:
1. Click on the Result List Items link.

Choose the font, size, style, position and color for these items.

2
3. Place a check mark in the box next to each Result List Item you want to add.
4. Click the Add to Web Page button.

Edit Web Page Web Page Examples

Add any of the Result List Items | Persistent Links to Searches
following elements  (formatting applied below will not be visible until viewed in Preview mode)
to your weh page:
Al Tex [vial Atz B 7= = = |anEEEEEEEEs
1to3 (of 3 P 21
I:Il Folder ltem 03 (of3) ages
[ 1. Academic Search Premier. By: LaGuardia, Cheryl. Library Journal, 4/15/2003, “al.
I‘.E.‘il Irrage 128 lssue 7, pdd, 1/9p; (AN 9464152)
Ql Search Box [ 2. DATABASELDISC REVIEWS. By: LaGuardia, Cheryl. Library Journal, 5/1,/2002,
Yol 127 lssue 8, p142, 23p, 1c; (AN BB13188)
El Wreb Link [~ 3. EBSCO Greatly Expanding Business Journal Back Files. By: Rogers, Michael.
| Background Library Journal, 051152001, Yol 126 lssue 9, p29, 2p; (AN 4454926)
Addto'Web P
— | Harizontal o el e
Rule
My EBSCOhost and Page Composer User Guide 18
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To add persistent links to searches from your folde r:
1. Click on the Persistent Links to Searches link.
Choose the font, size, style, position and color for these items.
Place a check mark in the box provided next to each persistent link you would like to add.
Click the Add to Web Page button.

P WD

Edit Wab Page Weab Page Examples

Add any of the Result List ltems | Persistent Links to Searches
following elements  (formatting applied below will not be visible until viewed in Preview mode)
to vour weh page:

Toxt [Avial ZfeE| B 7 ]/= = = | unEeeEEEEEE

Folder term 1to 2 (of 2) Pages: 1
- 1. electronic services
Image Database: Academnic Search Premier; Limiters Applied: MNone
Database: Business Source Premier; Limiters Applied: Mone
Search Box
Text far Persistent Link (required)
Web Link |

Background = 2. ehbsco and library and search
Database: MasterFILE Premier; Limiters Applied: Mone

Bl

Harizontal
Fule Text far Persistent Link (required)
Addto'Web Page |
My EBSCOhost and Page Composer User Guide 19
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Adding Images

Images, complete with captions, can also be added to your page.

To add images to your page:

1. Click on the Image icon.

If adding a caption, choose the font, size, style, position and color.

2
3. Type in the caption text.
4

Type in the location of the image. You must include the http:// before any links to an image on a
server. If you entered an image file name, the image will not appear in Preview mode. After you
have completed your web page, copy the image file to the same location as your web page so
the image can be viewed.

Choose the alignment of the image.

Add any alternate text to appear when a user moves their mouse over the image.
Click the Add to Web Page button.

Edit Web Page Web Page Examples

Add any of the Image (formatting applies to entire contents of text field)
following elements
t b B — —
0 yRUr Weh ale:  Larial AfE| B 7 E[= = | EeeeEEEEnEEn
ﬁl Text
Caption (will appear beneath image)
[:Il Falder ltem =]
I?Hl Image
C{l Search Box -
%l Wieh Link Image File Name or UREL to Image Help Tip
Background Mote: If yvou entered an image file name, the image will not appear in Preview mode. After you
o . have completed yourweb page, copy the image file to the same location as your web page so
Horizantal the image can be wiewed.
Rule
Align image: © Left @ Center © Right
Alternative Text (will appear when user moves mouse over image)
AddtoVWeb Page |
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Adding Search Boxes

A search box can be added to your web page. This feature will allow others to perform searches from
your web page.

To add a search box:
1. Click the Search Box icon.

2. Choose the font, size, style, alignment and color of the text to appear above the Search Box and
enter the text in the box provided.

Select the database in which the search will be performed.
Choose the alignment of the Search Box and click the Add to Web Page button.

Edit wWeb Page wWeb Page Examples

Add any of the Search Box fformatting applies to entire contents of text field)
following elements

t ] B —

O YDUPWERPalE: [ ial At B z7[= = = EeeemEEEEEEs

Al Text

Text (will appear above Search Box)

I:Il Falder ltem =1
I‘.Eil Image

Ql =earch Box A
%l Weh Link Database |Academic Search Premier j

| Background  Align Search Box: & Left € Center  Right

Horizantal Add toWeb Page

a
=3
T
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Adding Web Links
When creating a page, you can include links to relevant web sites.
To add web links:

1. Click on the Web Link icon.

2. Choose the font, size, style, alignment and color of the text describing what the web link is for
and enter the text in the box provided.

3. Enter the URL and click the Add to Web Page button.

Edit Web Page Web Page Examples

Add any of the Weh Link (formatting applies to entire contents of text fisld)
following elements
B 7 |=

to your web page: I arial j I 10 j
Text

Text for Web Link
Falder ltem =

Image

Search Box -

Web Link Weh Link Location (Example: http:ffemeew myhomepage. coms

Background
AddtoVWeb Page |

LB e ok L[>

Horizontal

En
=5
o

Choosing a Background for Your Page

Page Composer allows you to choose either a solid color or a pattern for your background. To choose
a solid color, click on the radio button beneath that color.

Choose a Background for Your Page

My EBSCOhost and Page Composer User Guide 22
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To choose a patterned background, click the radio button beneath the pattern of your choice. You can

preview a pattern by clicking on the pattern directly.
7]
o 4 _.—"'-_
e e e o o e e e
LM
e e e C C e C
e e e e e e o

Show More
Once you have chosen your background, you can fill the entire page with your selection or choose to
have the text area filled with a color. If you choose to fill the text area with a color, you can also choose
the color of the border. Once all choices have been made, click the Add to Web Page button.

r-l . .
Fill page with & Fill page with background and fill text area with color
backoground £ .
Exarnple: XIS
T T e P | T T T ® Text Background Color
_INFihie _InF@hio [ S S S S S S S S S S e
e = Border Color
....';._'_' g | S [} H B I EHEBE
- g cfCocCcCCcoCoCcCcCcCOCOCrC
i, il Lo | — | Mone: O
Add toWWeb Page
23
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Adding Horizontal Rules

You can include horizontal rules on your page. This feature enables you to set “breaks” throughout the
page.
To add a horizontal rule:
1. Click the Horizontal Rule icon.
Choose the height, width and color of the rule.
Choose the alignment.
Click the Add to Web Page button.

L

Edit Wab Page Web Page Examples

Add any of the following Horizontal Rule fformatting applies may not display on all web browsers)
elements to your weh page:
A Tex Height [2 =] width [100% -] | mmmmmmmmmn s
EI Folder ltem
EI Image
BI Search Box
EI Web Link Align Horizantal Rule: © Left & Center 0 Right
Background
;I Horizontal Rule Add to'Web Page
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Page Elements

The Page Elements section of the Edit Web Page Screen is located in the bottom of your screen. From
here you can move your web page elements up or down, or delete them. You can also preview, e-mail,
download or copy your completed page.

Page Elements for: Page Composer Example @@ Preview () E-mail [5] Download [ Copy

Edit Use arrows to move items up or down on page Delete

P Background 5 |
Froperies: Page Body: backagroundPaper0l . gif, Text Body Background: White, Text Body Border Color: Black

Result List tem

Text Link: Academic Search Premier. By: LaGuardia, Cheryl. Library Journal, 4/15/2003, Wal. 128 lssue 7,
pdd, 1/9p; (AN 9464192)

Farmatting: Arial, Size 12, Align Left, Blue

<«
E

Result List kem

Text Link: DATABASEEDISC REVIEWS. By: LaGuardia, Cheryl. Library Journal, 5/1/2002, Yol 127 1ssue
g, pl1d2, 2f3p, 1c; (AN BE18158)

Farmatting: Times Mew Roman, Size 12, Align Center, Blue

O
E

Result List tem

Text Link: EBZCO Greatly Expanding Business Journal Back Files. By: Rogers, Michael. Library Journal,
05M15/2001, Yol 126 |ssue 3, p29, 2p; (AN 4454926)

Formatting: “erdana, Size 12, Align Right, Teal

22
E

Persistent Link to Search
Text Link: See all electronic resources results
Formatting: Arial, Size 12, Alian Left, Purple

22
E

Image
Caption:
él Formatting: Arial, Size 10, Align Center, Black “:
File: hitpeifigaweh epnet.comibllimagesiehostlogoMyEhost gif
Froperties: Align Center, Alt Text=

53

@ W Preview (=) E-mail Download [I3) Copy

E-mailing a page

If you choose to e-mail a page, you will receive a separate e-mail with the image file for the background
you selected.

Waeb Pages

The web page you selected will be e-mailed. To continue, enter an e-
mail address and click Send.

E-mail Address: || =end

separate each e-mall address with 2 semicalon,

Subject: |

Mote: Your web page and any background image you
may have selected will be sent to you as an
attachment.
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Downloading a page

You must download both the page and background file (if you choose one). Each file must be saved in

the same location.

Copying a page

You can copy the page you have just created. Enter the new description and click Continue.

Copy Web Page

Page
Description Page Composer Example
New Page I
Description
This is the name that will appear in your Web Pages folder list.
Continue | Cancel |
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Final Results

Below is an example of a web page created in Page Composer.

For more information on My EBSCOhost functionality, please visit our

Knowledge Base (Frequently Asked Questions)

Click here to visit our Knowledge Base

Download the complete EBSCOhost User Guide:

Click here to view the EBSCOhost User Guide
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